Developed by
Professionals for
Professionals

The vision of
this manual
was devel-
oped through
our years of
experience as

former child
The Directors’ Tool-
care program |,y cp is formatted
directors and |in Word and Excel

. documents covering
staff. Itis all aspects of pro-

our hope that | gram policies and
. procedures.
our field ex-

perience will

provide you with insight and di-
rection as you work to develop
your program policies and proce-
dures.

Community Coordinated Child
Care (4-C) is a child care
resource and referral agency
serving the community by
increasing the quality of child
care programs through training
and awareness.
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Your Time is
Valuable -
Save it!

Rnnouncing the
Revised

2008
Directors’ Toolbox

Spend less time on paperwork
and more time with
families and children.

Order your toolbox now!
Call 502-636-1358 or logon
to www.4cforkids.org



The 2008

Directors’ Toolbox
Revised Edition
Includes New Regulations

Ultimately, Saves You
Time, Energy and
Money

Have you ever stopped to consider how
much time you would save not having to
research, write, and publish your program
policy and procedure manuals? It could
easily add up to hundreds of hours. Now
this time-consuming task has been done for

you!

This toolbox has been prepared for both
new and existing child care programs and
includes information for full and half day,
secular and faith—based facilities. The
toolbox comes on CD which allows you to
edit the policies to fit your program. The
toolbox incorporates the new KY. state
licensing regulations, nationally recom-
mended practices, and a Human Resource
section that covers State and Federal labor

requirements.

What’s In It For Me?

There is no need for the Director to spend count-
less hours researching and writing policies. This
user-friendly CD allows the director to edit high-
lighted areas by inserting their center name and
selecting, inserting, or deleting preferences that
meet their needs.

Many Great Features
Include:

Policies incorporating the 2008 revised child

care regulations

e Toolbox Portfolio

e CD of all policies and procedures formatted

in MS Word and Excel
e Board Policies
e Employee Procedure Manual
e Staff Handbook— HR Issues
e Parent Handbook
e  Child related forms
e  Staff related forms
e Director’s Resources

e  Much more

It’s fast, it’s easy and it’s thorough!

2008 Directors’ Toolbox
Revised Edition
Includes New Regulations

u Order today and save!

O $200.00 members
0 $250.00 non-members

0 $75.00 2008 software upgrade for
previously purchased toolboxes

Make checks payable to 4-C

Name

Address

Phone

E-malil
Prices as of September 1, 2008:

$300.00 4-C members
$350.00 non-members
$100.00 software upgrade for
previously purchased toolbox

COMMUNITY COORDINATED
CHILD CARE

1215 South Third Street
Louisville, KY. 40203
Phone: 502-636-1358
www.4cforkids.org



